CONSULTANT/VENDOR SERVICES AGREEMENT

General inquiries call ext. 22642
Legal-related inquiries call ext. 11274

Q. Whendo | use the Consultant/Vendor Services Agreement?
A. The Consultant/Vendor Services Agreeméntsed wheran individual or company providesionremployee services

to Pace

Q. What contract form do | use?
A. If the Consultant/Vendodoesnot havetheir own contractyse Pace's "Consultant/Vendor Agreemerit."

the Consultant/Vendohastheir own contractuse Pace's "Rideto Service Agreement.If the
Consultant/Vendor refusde sign Pace's Rider, submit their contract for legal review without a Rider.

Q. What are the required documents for a Consultant/Vendor Services Agreement?
A. Therequired documents depend whether the Consultant/Vend@a corporate entity (i.e. IncLLC, PC)

or not.

When the ConsultantMendor is an Individual (Not a Corporate Entity) the Required Documentsare:

1. Pace's Standard "Consultant/Vendor AgreemeamtPace's Standard "Rid&r Service Agreement”
with the Consultant/Vendor's Contract

2. Worker's Compensation Waiver Form

3. Independent Contractor Questionnaire

When the ConsultantMendor is a Corporate Entity the Required Documents are:

1. Pace's Standard "Consultant/Vendor AgreememtPace's Standard "Rid&r Service Agreement”
with the Consultant/Vendor's Contract
2. A Copyof the Consultant/Vendor's CertificadéInsurance.
e General Liability amount shoulde at least$1 million
e Consultant/Vendor should name Pa®'additional insured'and use Pace's legal address: One
Pace Plaza, New York, NY0038
= Proofof Vendor's Worker's Compensation Insurance (at I®asmillion) or Pace's
Worker'sCompensation Waiver Form
3. A copyof the Consultant/Vendor's Certificate of Insurance showing evidafrig&rofessional
Liability" coverage(*only if the consultant/vendois requiredby law to carry a professional license)
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