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Introduction 

Promotions are significant transitions for a clinical faculty member. As candidates compile 

records of achievement in their respective fields of work, their accomplishments and level of 

expertise deserve recognition through promotion at key intervals. A well-prepared dossier 

posted in Interfolio, the platform where the dossier will appear for review, is very helpful to 

evaluators in order to make informed promotion recommendations to the Provost. These 



  2 

 

¶ Instructional innovations 

¶ Breadth and range of courses taught at all levels 

¶ Mentoring and advising students 

¶ Developing special class notes and othe1 Tf3>> BDC q
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Responsibilities of the Candidate, Program Lead,* Dean, and Clinical Faculty Promotion 

Committee 

Candidate Responsibilities 

All candidates for promotion should be aware of the process and prepare accordingly. Seek 

guidance from your program lead or dean if you have any questions about the process or 

qualifications for promotion as a clinical faculty member. The reviewing bodies will consider 

that the criteria for promotion be met at the time the promotion goes into effect.
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Guidelines for Candidates 

   

The purpose of the Dossier is to represent both your academic and professional qualifications 

and your performance as a faculty member. The dossier presents the evidence upon which the 

provost will make a promotion decision. Therefore, it is important that it be as representative, 

complete and clear as possible. A concise and relatively uniform presentation aids in the 

evaluation process. Carelessly presented dossiers can hinder effective evaluation.  

You may find it helpful to ask colleagues who have recently been through the process to let you 

review their materials. Find a supportive colleague to discuss dossier preparation in general, to 

offer suggestions for your dossier, and to read it before you turn it in. 

For assistance regarding Interfolio, contact the Faculty Center at interfolio@pace.edu. It 

is to your benefit to initiate contact early in the process of developing your Dossier. 

¶ Heading on each page: Last name, First initial top right corner 

¶ Font: Georgia 

¶ Font size: 11 PT 

¶ Spacing: 1.5 lines 

¶ Page margins: 1 inch all around 

Section 1: Curriculum Vitae �± �/�H�Q�J�W�K���”���������S�D�J�H�V 

The curriculum vitae is a factual summary of your career. 

Section 2: An Executive Summary �± �/�H�Q�J�W�K���”�������S�D�J�H�V 

The executive summary highlights your accomplishments and expertise in the areas of teaching, 

professional/practicum (if appropriate), and service. 

Section 3: Teaching Portfolio - �/�H�Q�J�W�K���”�������S�D�J�H�V 

This section should include objective and subjective evidence of your abilities and effectiveness 

as a teacher. Some suggested sub-headings for this section include: 

¶ Teaching Philosophy 

¶ Teaching Responsibilities - Include any courses you developed. 

¶
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This section highlights your contributions to your department, school, and the university 

(internal service) and at the community level (external service). Specify the organizations, 

groups, and events in which you have actively participated, citing particular accomplishments. 

Some suggested sub-headings for this section include: 

¶ Internal Service – A list of your internal service at the department, school, and/or 

university levels; this list can be bulleted. 

¶ External Service – A list of your external service that is relevant at the community, local, 

national, and/or international, professional levels; this list can be bulleted. 

¶ Professional Development – A list of conferences, courses, symposiums, continuing 

education courses that you participated and/or attended; this list can be bulleted. 

Section 6: Appendices  �± There is no limit to the length; however, this section should not be 
overly lengthy to respect the time of the CFPC. 

Suggested subheadings for appendices include: 

¶ Course Syllabi. Rather than providing a syllabus for each class you may want to provide 

two from the same course; one early in your teaching and one later to show growth or 

change. 

¶ 
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Rank  Basic Credential  Minimum 

Academic 
Credential for 
Appointment  

Teaching 
Experience for 
Appointment  

Practice 
Experience for 
Appointment  

Criteria for Progression to 
the Next Rank  

Clinical 
Assistant 
Professor  

NYS License to 
practice in discipline:  
 
NSG: NYS RN 
License; if nurse 
practitioner also NYS 
NP license  
 



Rank  Basic Credential  Minimum 


